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BIRMINGHAM’S CATHOLIC




PARTNERSHIP 
in the Archdiocese of Birmingham
APPLICATION FORM FOR A NON TEACHING POST AT
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St Paul’s School for Girls
Vernon Road

Edgbaston

Birmingham

[image: image3.wmf]B16 9SL

Telephone: 0121 454 0895

Email: enquiry@stpaulgl.bham.sch.uk 


Website: www.stpaulgl.bham.sch.uk

	Post applied for:

	Scale or Allowance:

	Personal Information

	Surname:

	Forename:

	

	Preferred Title:

	Date of Birth:
	Religious Denomination:

	

	Permanent Home Address:


	Correspondence Address if different

	Email Address:


	

	Tel No: Daytime:

	Tel No: Evening time:

	Mobile:


	
	

	National Insurance number:



Qualifications
Secondary Education

	Name of Institute


	Dates Attended

From          To
	Exams Taken/Level
	Results/grades
	Date

	
	
	
	
	
	

	
	
	
	
	
	

	
	
	
	
	
	

	
	
	
	
	
	

	
	
	
	
	
	

	
	
	
	
	
	

	
	
	
	
	
	

	
	
	
	
	
	

	
	
	
	
	
	

	
	
	
	
	
	

	
	
	
	
	
	


Higher Education

	Name of Institute
	Dates Attended

From          To
	Exams Taken
	Results/grades
	Date

	
	
	
	
	
	

	
	
	
	
	
	

	
	
	
	
	
	


Present or most recent employment
	Job Title:

	Date appointed:

	Name of Institution and Address:


	Date left (if appropriate):


	Reason for leaving (if appropriate)

	Pay range/Scale:


	Current LA or Employer:


Previous Employment

	Name of Employer/School
	Dates 

From     To
	Job Title
	Scale/Salary
	Reason for Change

	
	
	
	
	
	

	
	
	
	
	
	

	
	
	
	
	
	


Training and Courses

Please list all training or other courses attended in recent years

	Organising Body
	Course Title
	Date
	Length of Course

	
	
	
	

	
	
	
	

	
	
	
	

	
	
	
	

	
	
	
	


Please indicate below why you wish to work in this Catholic Institution

A separate letter of application may be included to support your application.
	


General Information
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Are you (or your spouse/civil partner) related by marriage, blood or as a co-habitee to any member of the Governing Body or existing employees of the Governing Body?
Yes

No

If yes, please give their name and state relationship.  Failure to disclose such a relationship may lead to disqualification or dismissal without notice.


Asylum and Immigration Act 1996
In accordance with the Asylum and Immigration Act 1996, the Governing Body will require new members of staff to provide documentary evidence that they are legally entitled to live and work in the United Kingdom.  Upon taking a post, candidates should provide an official document to support this, including a relevant work permit.  A list of appropriate documents is available on request.
Criminal Records Bureau Process

Exceptions Order to Rehabilitation of Offenders Act 1974.
The information provided on this form is collected in compliance with the above named Act and will be used to check your eligibility to work with children and vulnerable adults.  The resulting CRB check and form will be retained for six months.
Declaration of Criminal Convictions
All information provided on this form will be entirely confidential and will only be considered in relation to this application in compliance with the Birmingham City’s Recruitment and Selection Code of Practice.  This authority is committed to safeguarding and promoting the welfare of children, young people and vulnerable adults and expects all staff and volunteers to share this commitment.

The Rehabilitation of Offenders Act 1974 (Exception) order 1975 does not allow individuals with access to children and young people under the age of 18 years, or vulnerable adults, the right to withhold information regarding their criminal record.

This means that any criminal convictions, including cautions and warnings, for any offence (not just those involving children) which for any other purposes are ’spent’ under the provisions of the Act must be declared.  Failure to disclose any convictions, cautions or warning, could result in dismissal should it subsequently be discovered.
Declaration
If you know that any of the information you have given on this application form is false or if you have knowingly omitted or concealed any relevant fact about your eligibility for employment then your name will be withdrawn from the list of candidates.
Providing false information is an offence and could result in this application being rejected.  If such a discovery is made after you have been appointed then you will be liable to be dismissed summarily.  You may also be referred to the Police, if appropriate.
I hereby certify that all the information provided by me on this form is correct to the best of my knowledge, that all of the questions relating to me have been accurately and fully answered and that I possess all of the qualifications which I claim to hold.

I acknowledge that it is my responsibility as the candidate, if invited for interview, to disclose any information to the panel which may affect working with children and/or vulnerable adults.

	Signature: 


	Date:


References
Please give below the names and addresses of two referees:
	Name & Address:


	Name & Address:



	Tel:


	Tel:



	Fax:


	Fax:

	Job Title:


	Job Title:

	Email:


	Email:


If appropriate, please give in addition the name of your Parish Priest or minister to whom reference may be made.

	Name:

Address:



	Email address: 


Other information as to how you meet the job specification to support your application or use a separate A4 sheet as indicated on the application information.

	


Recruitment Monitoring

Name:

Job Title:

To help us monitor our Equal Opportunities in Employment Policy please tick or complete the following boxes as appropriate:

Ethnic Origin

Choose one section from (A) to (E) then tick the appropriate box to indicate your cultural background.  These are based on the 2001 Census with additional categories included.

A White

British
       Albanian/Kosovan       Roman


Irish 
       Bosnian

Any other white background please write below:

B Mixed

White and Black – Caribbean 

White and Asian  

White and Black – African 

Asian and Black 

Any other mixed background please write below:

C Asian or Asian British

Indian

Kashmiri



Pakistani
Bangladeshi

Any other Asian background please write below:

D Black or Black British

Caribbean 

African

Any other mixed background please write below:

E Chinese or other ethnic group

Chinese
Arab

Afghan

Kurdish
Vietnamese

Any other mixed background please write below:

Gender:
I am Female

Male

Date of Birth: 

Disability

The Disability Discrimination Act 1995 defines a person as having a disability if she/he has a physical or mental impairment which has a substantial and long term adverse effect on her/his ability to carry out normal day to day activities.

Do you have a disability as defined above?
Yes

No





If all of the above does not apply to you, however, you consider yourself to have a disability, please tick here.

Employment Status

Are you currently employed?

Yes

No



How did you first find out about this job?  Please specify the source or publication.

TES





Eteach





Job 4 U



B’ham Evening Mail


Other newspaper


Radio




B’ham City Council website

School Website



Word of mouth


Careers/Open Day


Jobcentreplus



Search Consultant


Other





Please sate:
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Headteacher


Dr D.E Casserly


BA, M.Ed, EdD
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